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[TOJIOXKEHUE
0 MEePCOHAIBHBIX TAHHBIX PAOOTHUKOB

1. O01mue MoJI0KeHU A

1.1. Hacrosimee Ilonoxkenue pa3pa®oTaHo B LENAX 3alUThl MEPCOHAIBHBIX JAaHHBIX pPaOOTHHUKOB
MYHHUIMIIAIBHOTO Ka3€HHOrO oOpa3oBarenbHOro yupexaeHus «Crnobomo-TypuHckas JeTcko-
IOHOLIECKasi CIOPTHBHAs IIKOJAa» OT HECAHKIMOHWPOBAHHOIO JOCTYyNa, HENPaBOMEPHOIO
WCIOJIb30BAaHUS U yTPATHI.

1.2. Hacrosimee IlonokeHne ycTaHaBIMBAeT MOPSAOK IOJNyYeHHs, y4yeTa, oOpaOOTKH, XpaHEHUs
MePCOHAIBHBIX JTAHHBIX paboTHUKOB OOIIIeCTBA.

1.3. TlonoxeHnue pa3pabOTaHO B COOTBETCTBUM ¢ TpeOoBaHusMu TpymoBoro koxaekca PO,
®enepanbHoro 3akoHa ot 27.07.2006 Nel52-@3 «O nepcoOHaNbHBIX JAHHBIX» U MHBIX HOPMATHBHO
MPaBOBBIX AKTOB, PETYIUPYIOMINX UCTIOIb30BAHUE MEPCOHANBHBIX JaHHBIX.

1.4. TlepcoHanbHBIE MaHHBICE OTHOCATCS K Kareropuu KoH(uaeHnuaibHOW uH}opmaruu. Pexum
KOH(UIEHITMATLHOCTH TEPCOHATBHBIX JAHHBIX CHUMAETCS B Cly4yasX OO0E3JIMYMBAHUS WU TIO
UCTEUYEHUH 75 JIeT CpOKa XpaHEHUsl, €CIIU MHOE HE OMPEIETICHO 3aKOHOM.

2. CocraB mnepcoHaJbHbIX JaHHbIX. IlepedyeHb JOKYMEHTOB, COIEpPKAIUX TMEPCOHAJbHbIE
AaHHbIE PA0OTHUKOB

2.1. K mepcoHaapHbIM TaHHBIM paOOTHHKA OTHOCSTCS JIFOOBIC cBeIeHHs 0 HeM, BKItouas ®UO, naty u
MECTO POXKACHHUS, apec PETUCTPAIIUU, CEMEHHOE TOJI0KEHUE, 00pa3oBaHue.

2.2. IlepconanbHbple JaHHBIC PAOOTHHUKA COJIEPHKATCS B CICIYIONMUX JOKYMEHTAX:

- MacmopTt JMOO0 UHOM TOKYMEHT, yIOCTOBEPSIONINI INYHOCTh pAOOTHUKA,

- TPyJOBasi KHUXKKA;

- CTPaxOBOE€ CBHUJIECTEIHCTBO FOCYJAPCTBEHHOTO IEHCUOHHOTO CTPAaXOBaHUS;

- CBUJIETEJIBCTBO O MTOCTAHOBKE Ha y4YeT B HAJIOTOBOM OpPTaHe;

- TOKyYMeHT 00 00pa3oBaHNH, KBaTH(PUKALINY;

- TOKYMEHTbI BOUHCKOI'O y4eTa.

WHble JOKYMEHTHI, BBICTYNAIONINE B KAaueCTBE HOCUTENEH MEPCOHAIBHBIX ITaHHBIX, MOTYT OBITh
onpeneneHsl npukazom aupekropa MAY J10 «Crno6ono-Typunckas JJFOCII».

3. TpeboBanusi kK 00padOTKe MEPCOHATBHBIX JAHHBIX

3.1. OOpaboTka MepCOHANbHBIX NAaHHBIX Pa0OTHHKA — ATO IMOJy4YeHHE, XpaHEeHHe, KOMOMHUPOBAHUE
m000e Apyroe UCIoib30BaHrue nH(popMauu o paboTHHUKE.

3.2. OO6paboTka MepCOHATBHBIX JAHHBIX PAOOTHUKA OCYIIECTBIISAETCS HCKIIOUHUTEIBHO B LENAX
obecrieueHNss COONIONICHNS 3aKOHOB M WHBIX HOPMAaTHBHBIX IIPAaBOBBIX aKTOB, COJCHUCTBHSA B
TPYAOYCTpOICTBE, OOYYEHUH M TPOJIBMKECHUHU IO CIIyKOe, oOecredeHus JIMYHON Oe30MacHOCTH,
KOHTPOJISI KOJIMYECTBA M KA4eCTBA BHIMOIHAEMON paboThl, 00eCIIeYeHNsI COXPAaHHOCTH NUMYILECTBA.

3.3. Bce nepcoHanbHbIe TaHHBIC TIEPEAAIOTCS JIMYHO PabOTHUKOM. EcCiii BO3MOXHO MOJYYHTH TaKue
TaHHBIC JIUIIb Y TPEThEH CTOPOHBI, TO paboToNATENb HOJDKEH HE TO3/Hee, YeM 3a 5 pabouux JHEH 10
HaNpaBJICHUsl 3alpoca YBEJAOMHUTh 00 3TOM pabOTHHKA U IOJYYUTh €ro MUCHBMEHHOE COTJIacHe.
PabGoTonarens 00s3aH cOOONTUTH paOOTHUKY O LETSAX U MPEAINOoIaraéMplX CIoco0ax MOJyYeHHUs €ro
MEPCOHATBHBIX JAHHBIX, a TAK)KE O XapaKTepe MOAISKAIINX MOTYYEHUIO EPCOHAIBHBIX TaHHBIX.

3.4. PaboTonarens HE MMEET MpaBa IMoJyyaTb U 00padaThIBaTh MEPCOHAIBHBIC JTAHHBIC, KACAIOIINECS
NOJUTUYECKUX, PEIUTHO3HBIX M JPYruX YyOeXIeHWd paOOTHHKA, a TaKKe €ro 4YacTHOM JKH3HH.



Cornacno crt. 24 Koncruryuun P®, xorga naHHble 0 YaCTHOH KM3HM pabOOTHHMKA HEMOCPEICTBEHHO
CBS3aHBl C TPYIOBBIMH OTHOIICHHSMH, paOOTO/ATEIh BIpaBE TMOJYYUTh TAaKHE JIaHHBIC JIMIIb C
MUCEMEHHOTO COTJIacHUs pa0OTHHUKA.

3.5. 3ammTa TMEepCcOHATBHBIX JAaHHBIX PaOOTHHKA OT HEMPABOMEPHOTO HCIIONIB30BAaHUSI U YTPATHI
obecnieunBaeTcs paboTogaTeNIeM 3a €ro CUeT B OPSAIKE, YCTAHOBICHHOM 3aKOHOM.

3.6. Kaxp1it paOOTHHK JOHKEH OBITH MO POCTIMCH O3HAKOMJIEH ¢ HacTosimuM [lomoxxeHnem.

4. XpaHeHue M T0CTYI K MEPCOHATBbHBIM JTaHHBIM

4.1. IlepcoHanpHbIE JaHHBIE KaXIOTO paOOTHHKA XPaHATCS Ha OyMa)KHOM HOCHTEJE B JIMYHOM JIENIe
pabOTHHKA, a TaKXe B pe3yJbTaTe aBTOMATH3WPOBAHHOW OOpaOOTKM Ha 3JIEKTPOHHOM HOCHUTENE B
nporpamMme «1 C».

4.2. loctyn K OyMa)KHBIM, a TaK)X€ JIEKTPOHHBIM HOCUTENSM C MEPCOHAIbHBIMU JaHHBIMU HMEIOT:
nupekTop, oyxrantep. [lepedyens nurl ¢ ykazanuem ®HO u 1omKHOCTEH, UMEIOIIUX MPaBO JOCTYyMA K
MIEPCOHAJIBHBIM JJAHHBIM COTPYIHUKOB, cofepxutcs B [Iprnoxenun 1 k HacTosuemy [lonoxenuto.
4.3. Jluna, UMEIoIe MpaBo JOCTyNa K MEPCOHAIbHBIM JaHHBIM PAaOOTHHUKOB, 00s3aHBI MOJIHCATH
00s13aTeIHCTBO O HEepa3ralleHnH KOHPUISCHITUATFHON HH(POPMAIIHH.

4.4. BHewHM 10CTYN K MEPCOHATILHBIM JaHHBIM PAaOOTHHUKOB B cepe CBOEH KOMIETEHIIUH HMMEIOT
KOHTPOJIBHO-HAJ30pHBIE OpraHbl, MpPHU YCIOBUM NPEIOCTABICHUS JOKYMEHTOB, SBISIOLINUXCS
OCHOBAaHHEM IIpoBeAeHUs1 MpoBepku. CTpaxoBble, HErOCYJapCTBCHHbIE ICHCUOHHBIE (DOHIHI,
POJICTBEHHUKHU pPaOOTHUKOB HE HMMEIOT JOCTyNa K IEpPCOHAIbHBIM JaHHBIM pPaOOTHUKOB, KpoMe
ClIy4aeB, KOT/Ia Ha 3TO MOJIYYEHO MpeIBapUTEIbHOE MMCbMEHHOE COTIacue caMoro paboOTHHUKA.

S. Ilepenaya nepCcoOHAJBHBIX JAHHBIX

5.1. Tlpum mepemaye NEPCOHATBHBIX JaHHBIX pPaOOTHUKOB padoTojaTelib 0053aH COOII0IaTh
CclleAyIoIIre TpeOOBaHUS:

5.1.1. He cooOmiaTe mnepcoHanbHBIC JaHHBICE paOOTHHKAa 0€3 ero MHUChMEHHOTO COIJIacHs, Kpome
ClIy4aeB, KOTJa 3T0 HEOOXOIUMO B LIETISIX MPENyNPEeKICHUs YTPO3bl )KU3HH U 3J0POBBI0 pabOTHHUKA, a
TaK)Xe B CJIy4asx, yCTAHOBIIEHHBIX (hefiepaibHbIM 3aKOHOM;

5.1.2. npeaynpexaaTh JIUL, MOTYyYUBIINX IEPCOHAIBHBIEC TaHHBIE PAOOTHUKA, O TOM, YTO 3TH JJaHHBIE
MOTYT OBITh HCIOJIb30BaHbI JHIIb B LEAX, ISl KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT ATHUX JIHII
MOJTBEPKACHUS TOTO, YTO 3TO MPABUIIO COOIIOICHO;

5.1.3. He cooOmaTh MEePCOHANIbHBIE JaHHBIC PAOOTHUKA B KOMMEPUYECKUX IIENISIX;

5.1.4. He 3ampamuBaTh MH(POPMALHUIO O COCTOSHUU 3J0pPOBbS pAabOOTHHMKA, KpPOME TEX CBEICHHIH,
KOTOpBIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBIMOJIHEHHS] pAOOTHUKOM TPYI0BOU (QYHKLIHH.

6. IIpaBa u 0013aHHOCTH PA0OTHUKA B 00J1aCTH 00PALLIEHUSA C NEPCOHAIbHBIMH JAHHBIMU

6.1. PaboTHUK 00s3aH mepenaBaTh pabOTOJATENIO TOKYMEHTHI, COJIepIKallle epCOHANbHbIE JaHHBIE,
HepeueHb KOTOPHIX YCTAHOBJIEH TPYAOBBIM U HAJIOTOBBIM 3aKOHOATEIIECTBOM.

6.2. PaboTHUK 00s3yeTcs He3aMeIIUTEIbHO coo0IaTh paboToaareno 00 U3MEHEHUN MEPCOHAIBHBIX
TaHHBIX.

6.3. PaGoTHHMK MMeEET MpaBo Ha:

6.3.1. monmy4yeHue MoJIHON WH(MOPMAITUK O CBOMX MEPCOHAIIBHBIX TAHHBIX H UX 00paboTKe;

6.3.2. cBOOOAHBIN OecruIaTHBIN JOCTYI K CBOMM NEPCOHAIBHBIM JIaHHBIM, BKJIIOYas MOJIyYCHHE KOITUU
000 3aMKCH, UX COJIePIKAIIICH;

6.3.3. 3asgBieHue TpeOOBaHUS OO0 HCKIIOUEHUHM JIMOO HCHPABICHUU HEMOJHBIX, HEIOCTOBEPHBIX
NEepCOHABHBIX JTaHHBIX;

6.3.4. onpeneneHne CBOMX NMPEACTABUTENEH [ 3aIUTHI IEPCOHAIBHBIX IaHHBIX;

6.3.5. oOxanmoBaHWE B CyJe HEMPABOMEPHBIX JACUCTBUS MO0 Oe3aeiicTBUs paboromarens IpH
00paboTKe U 3alUTe NEPCOHATBHBIX JAHHBIX.

7. OTBEeTCTBEHHOCTD 32 HAPYLIeHHe MPABHJI 00PA00TKH H 3aIllIMTHI IEPCOHATBHBIX JAHHBIX
7.1. Jluua, BUHOBHBIE B HapyIIEHUH HOPM, DPETYIMPYIOIUX MOJydyeHHE, OOpabOTKy M 3alluTy
NEPCOHAJBHBIX JAaHHBIX pPAa0OTHHKA, TPUBJICKAIOTCA K JUCHMIUIMHAPHOM M MaTepHalbHOU



OTECTCTECHHOCTH E MNOPAOEE YCT2HOBJICHHOM Tp}",ﬂ.UEHM EOOEKCOM H HHBIMH ttl'EgHE.pEJIbHBIMH
JAK0HaMH, a3 TakES I[IPHEBIGKAHTCA K IpaJ-[(,I[EHEKD-HpEEDEDfI._ E,,HI':!IHHHCI‘FI‘&IHEHDIE H }’FDJ’IDBHDﬁ
OTECTCTECHHOCTH E IIOPATKE, YCTaH OB JEHHOM begI[E:pEJILHHhﬂfI 33K 0H aMH.

8. 3axIIETeTIbEHBIE MO T0E eHIA

8.1. Hactomuee [Tonokenne B H3MeH SHHA K HEMY VIE P IO TCA IPHKA30M I'eHEPANEHOT 0 OH PEKTOPA
ObmecTEa.

8.2. Bece pabortHnim OOImIecTEa J0JCXHE OBITE O3HAKOMISHE ¢ HacTomnuM [lomomeHHeMm, 4TO
VIOCTOE €pASTCA DO IMHCER KOEDOTo paboTHHER B EYpHANIe yieTa.

Tlpunco#enue 1
Tlepeuens mun c vEazagneM ©HO u gomxHOoCTel, HMEHIIHY IPaE 0 JOCTVI A K NepCoHAEHEM
OSHHEIM COTPYIHHEOE



[Ipunoxenue 2

Hupexropy MAY J10
«Cno6ono-Typunckast JHOCII»
3axaposoii C.I'.

COT'JIACUE
HA OBPABOTKY INEPCOHAIJIBHBIX JTAHHBIX
paboTHHKA
}I, b
(D.U.0.)
ITpoxuBaronuii o ajpecy:
[Tacmopt No s BBLIAHHBIA

(xem u xkozoa)

HAaCTOSIINM J1ato cBoe coracue Ha oopabotky B MAY 1O «Cnobomo-Typunckas JJHOCILD», pacmonoxeHHOM

o agpecy: ¢. Typunckas Cio6oza, yin. OKTsOpbckasi, § MOUX MEPCOHANBHBIX TAHHBIX, K KOTOPBIM OTHOCSITCSL:

— TacHOPTHBIE TaHHBIC;

— JaHHBIE cTpaxoBoro CBHUIETENLCTBA TOCYAAPCTBEHHOTO TICHCHOHHOTO CTPAaXOBaHYS,

—  JIaHHBIC IOKyMEHTA BOMHCKOTO y4eTa[l];

— JOKyMEHTHl 00 oOpa3oBaHud, MPO(EeCCHOHATHHONH TMEPENOArOTOBKE, IOBBIMICHUN KBATU(UKAIUH,
CTaXXUPOBKHY, TPUCBOCHUH YUEHOW CTETICHU, YICHOTO 3BaHUs (€CIIH TaAKOBBIC UMEIOTCS);

— aHKeTHBIC JaHHBIC, IIPEIOCTABIICHHBIE MHOIO MPH MOCTYIUICHUH Ha paboTy WIX B Ipoliecce padoThl (B TOM
yrcie - aBroOuorpadus, CBEJICHUS O CEMEHHOM IOJIOKEHHH PAOOTHHKA, IepeMeHe (paMUINK, HAINIUN
JeTeH M YKIUBCHIICB);

— JaHHBIE WHBIX JOKYMEHTOB, KOTOpPbIE C Yy4YeTOM CHelM(HUKH paOdOThl U B COOTBETCTBHH C
3aKOHO/ATeNbCTBOM Poccuiickoit Depepanuul JOKHBL OBITh MPEIBSABICHEI MHOK MPH 3aKIIOYCHHH
TPYZOBOTO IOTOBOPA WIIN B TIEPUO €TO JIEHCTBHS[2];

— JJaHHBIE TPYOBOTO JOTOBOPA M COTTIAIIEHUI K HEMY;

— JJaHHBIE KAJPOBBIX IIPHKA30B O MOEM IIpHeMe, IIepeBoiaxX, YBOIbHEHUH;

—  JTaHHBIC JIMYHOW KapTodku 1o popmam T-2 u T-1;

— JlaHHBIE JJOKYMEHTOB O TIPOXOXIICHHHM MHOM aTTecTaliu, coOecelOBaHHWs, MOBBIMICHHS KBAIN(UKAIIHY,
pe3yIbTaTOB OIIEHKH U O0yUYECHUS;

— ¢ororpadus;

— HHbIE cBeieHUs 000 MHe, KoTophie HeoOxoaumo MAY 10 «Cnoboxo-Typunckas JHOCILy»;

— U KOPPEKTHOTO JJOKYMEHTAILHOTO O(OPMIICHHUS PABOOTHOIIICHUH MEXK/Ty MHOIO U OTIEPATOPOM.

41 maro coriacue Ha UCIOJF30BAHUE MOUX MIEPCOHATBHBIX TAHHBIX B IETAX:

—  KOPPEKTHOTO JJOKYMEHTAJIEHOTO O()OPMIICHHUS TPYAOBBIX IPABOOTHOIICHHA MEX]Ty MHOIO M OTIEPaTOp;

— o0ecIieyeHu s BHIMOJIHEHUS MHOIO JIOJDKHOCTHBIX 0053aHHOCTEH (TPYIOBOH (PYHKIINN);

— TpemocTaBiieHWS WHGOPMAUMA B TOCYIOapCTBEHHBIE oOpraHbl Poccuiickoit @Deaepanuu B TOPSIKE,
MpeyCMOTPEHHBIM JEHCTBYIOIINM 3aKOHOIATEIbCTBOM;

— TpenocTaBieHUs HHYOPMAIIUU B MEIUIIMHCKHE YIPEIKICHHUS, CTPAXOBBIC KOMITAHUY;

— obecreyeHns IpeOCTaBICHNS MHE COITMAIFHOTO MaKeTa.

Hacrosimiee cormacue mpemocTaBisieTcsl Ha OCYIIECTBICHHE JIOOBIX AEMCTBUH B OTHONIEHHH MOMX
MEPCOHAIBHBIX JIAHHBIX, KOTOPHIC HEOOXOJHMMEI WM JKEJIaeMbl I JOCTHIKCHUS YKa3aHHBIX BBIIIE IIEJICH,
BKitouas (0e3 orpaHWYeHus) cOOp, CHCTEMAaTH3allMi0, HAKOIUICHWE, XpaHEHHWe, YTOYHeHue (O0OHOBIICHHE,
W3MEHEHHUE), WCIIONBb30BaHNE, PACIPOCTpaHEHHWE (B TOM 4YHCIE TMepenady TPEThbHM JHIAM — B paMKax
WCTIONTHEHMSI  JOJDKHOCTHOW — (DYHKIMM), O00e3InuyrBaHue, OJOKHPOBaHWE, TPAHCTPAHUYHYIO Ieperavy
MEPCOHATBHBIX JAHHBIX, @ TAK)XKE OCYIICCTBICHHUE JIFOOBIX HHBIX JEHCTBUN C MOMMU MEPCOHALHBIMU JJAHHBIMH,
MPeyCMOTPEHHBIX JEUCTBYIOIIUM 3aKoHOAaTeNhCTBOM Poccuiickoit @enepanuu.

MAY JHO«Cnobomo-Typurackas JFOCII» rapantupyer, 4ro 00pabOTKa MOWX JIMYHBIX JTaHHBIX
OCYIIECTBISCTCS B COOTBETCTBHHM C JACHCTBYIOIIMM 3aKOHOMATeNbCTBOM P® u «llomoxxeHuem o 3ammre
MEPCOHABHBIX JaHHBIX PAOOTHUKOB (OmepaTopa), ¢ KOTOPHIM S 03HAKOMIICH (a) MpH TPYA0yCTpoiicTBe B MAY
JNO«Cno6omo-Typunckas JHOCII».



Jannoe Coriacue IeHCTByeT ¢ MOMEHTa 3aKiaioueHuss MHOIO TpymoBoro moroBopa ¢ MAY JIO
«Cnobonmo-Typurckas JJFOCII» u 10 uCTEYCHHUS CPOKOB, YCTAHOBICHHBIX JCHCTBYIOINM 3aKOHOAATECIIECTBOM
Poccutiickoit @eaepanuu.

S montBepxaaro, uTo, naBasg Takoe Cornacue, s ACHCTBYIO CBOCH BOJICH U B CBOUX MHTEpPECaX.

Jara: Ioamuce / /




